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Enter a Biling "Group" if you need one. We recommend that you create 2 "Biling Groups".
1. Flat Rate
2. Per Stop

**ifyou do not have any Biling Groups yet then they can be created very easily. You can
double click in the open area (inside of the box) directly under the word "Group" to create the
billing groups.
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How to Setup Per Service Monthly Billing.doc
How to Setup Per Service Monthly Billing.


How Memorized transactions are used:


The memorized transaction list is capable of generating a simple re occurring monthly invoice.  With a combination of the Memorized transactions and “route tickets” you can completely automate your route schedule month billing.  Basically, any automated monthly billing can be done through here.


You don’t want to use memorized transactions if your business does NOT do Re occurring scheduled services.  Meaning, you do not use the route schedule.  


Requirement before setting up memorized transactions – You need to have your customer, item list synced with QBs.  You will also need to have your Route Schedule setup.


1.  Customer info – memorized transaction list.   Attach 1.jpg

2.  you should start with the top customer on your route schedule.  Attach 2.jpg


3.  Select a customer and the item that you want to be on the “monthly invoice” for this customer. Make sure you enter a quantity.  Attach 3.jpg

3.  Input the “Flat Rate monthly charge” OR the “per service/stop amount” under the “RATE” column. Attach 4.jpg

4.  Select a “billing group” if you need one.  We suggest setting up 2 groups, 1 is a Flat Rate and the other is a Per Stop. Attach 5.jpg 

5.  You can double click in the billing group field to setup your billing groups.  Attach 6.jpg

6.  We now have 1 customers monthly billing allocated.  Continue using the example above to setup all of your customers from the route schedule onto the memorized transaction list.  Attach 7.jpg


7.  Show 8.jpg and 9.jpg side by side.


8.  The description box allows you to update the “item desciptions” for your monthly billing with 1 click.  Show 10.jpg and 11.jpg 12.jpg side by side

9.  our next step is to have the software automatically calculate a customers total monthly charge based on the number of services, we will first select the date range that we are billing for in the top left hand corner.  We can base the number of services “count of services” 2 different ways.  Attach 13.jpg

10.  If we do “based on route schedule” then it will count up the total number of services for that customer based on their scheduled history for the dates that you selected. Attach 14.jpg


11.  If we base the count off of the “route tickets”*  Route tickets are either Auto generated from the desktop on the day of service OR created on the mobile devices. Attach 20.jpg


12.  After selecting one or the other click on Calculate # of route stops.  16.jpg  Hit YES on the popup and it will say Finished.   Once it finishes you will notice that the “# of stops” has been totaled for each customer.  It has also adjusted the Quantity for the invoice and you can see the total monthly charge now matches the number of services based on the designated rate.  Attach 16.jpg


13.  We can now select the group that we are billing for and the date that we want to appear on the QuickBooks invoice 

14.  Now you can click on “post to quickbooks” to have our software automatically created invoices in Quickbooks for all of the customer listed in your memorized transaction list. Attach 17.jpg


15.  Click YES on the popup to send to Quickbooks.  Once completed if you will get a message that says Posting Complete.  Attach 18.jpg


16.  Now you can go to Quickbooks and verify that the information was sent to Quickbooks for each customer.  Attach 19.jpg
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